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SUPPLIER REGISTRATION DEFINITION ON EXTERNAL LINK

When Supplier Registration is accessed from an external link, a screen will appear where you
can enter the supplier summary information. On this screen, it is possible to provide the details

about the supplier and create supplier registration request.
Fields marked with * on the screen are mandatory fields. These fields cannot be left blank.
1. Company Details

1.1 Register Supplier: Company Details

Next  SaveforLater Register

g

Register Supplier: Company Details
* Company

* Supplier Type-1

EINFY!

Supplier Type-2

* Tax Office

Attachments None =

Your Contact Information
Enter the contact information for communications regarding this registration.

In the Company field, the name of the supplier should be written as it is in the official documents.

The supplier's service type is selected from the Supplier Type-1 and Supplier Type-2
fields. A range of variables is defined for these fields. Itis required to select from the range

of variables.
* Supplier Type-1 E|

Supplier Type-2 | Consultancy
Distributor
Customs
Service Provider
Leasing
Attachments | a0y facturer
Subcontractor
Vendor
Trader
Insurance

Tax Country, Tax Number, Tax Office are the fields to enter the supplier's tax country
and tax office. The tax number should be entered in the tax number field in 11 digits.

* Tax Office

The website of the supplier must be entered in the company website field.

By clicking "+" button in the field of Attachments, you can attach documents that you consider
relevant to the supplier registration request.

Enter the information if you think necessary for the approval of the supplier registration
request in the "Note to the Approver" field.
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1.2 Contact Information

The contact information details of the responsible person regarding the supplier should be
entered.

It is necessary to enter completely and correctly Name, Surname, and E-mail information.
Re-enter the e-mail address in the "Confirm E-mail” field. Pay attention to the correct format of
the e-mail addresses.

By pressing "Next" button, the entry of detailed information for supplier registration request
should be continued.

Company Details Contacts Addresses Bank Accounts Pro Quest R
Register Supplier: Company Details Next  SaveforLater Register  Cancel
* Company  COMPANY_NAME Tax Country  Unied States v
* Supplier Type-t Distioutor [+ Tax Registration Humber 233
supplier Type-2 Contractor ] Company Web Site
* Tax Office  TAX_OFFICE_NAME Note to Approver

Attachments None o«

Your Contact Information

Enter the contact information for communications regarding this registration.

* First Name ~ First_name
* LastName  Last_name
* E-Mail _firstlast@company.com

* Confirm E-Mail _firstlast@company.com
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2. Register Supplier: Related Contacts

The information entered in the contact information field of the supplier registration request is
automatically entered to this area.

O )
Company Details Contacts Addresses Business BankAccounts  Products and Services  Questionnaire Review
Classifications

Register Supplier: Contacts Back MNext  SaveforLater Register  Cancel
Enter at least one contact.

Actions v View v Format v+ Create /' Edit X Delete Detach

Administrative  Request User
Name Job Title E-Mail Contact Account Edit Delete
Last_name, First_name frstlast@company.com v v ’ x

Columns Hidden 7

2.1 Edit Contact Details

By clicking the image in the "Edit" field at the end of the related contacts line or by clicking on
the "Edit" field on the page, enter the information of the related contact such as the title, phone
information.

O L
Company Detais Contacts Addresses Busiess BankAccounts  Products and Services  Questionnare Review
Cassifications
Register Supplier: Contacts Back MNext  SaveforLater Register  Cancel

Enter at least one contact,

Actions v View v Format v+ Create | /' Edit | X Delete Detach

Name JobTitle e mail Administrative  Request User

Contact Account

Los_name, Fst_name frstiast@conpanycon v v x

Columns Hidden 7

Edit Delete
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Edit Contact: First_name Last_name

Salutation X B Phone v
* First Name  First_name Mobile v
Middle Name Fax v
*LastName Last_name *E-Mail  first last@company.com

Job Title

Administrative contact

4 User Account

Request user account

Roles
Actions v View v Formatw 3 El Freeze =} Detach
Role Description
Tedarikci Temsilcisi Manages the profile information for the supplier company. Primary tasks include updating supplier profile information and req...

OK Cancel

Enter Salutation, Second Name and Job Title information.
Enter Phone, Mobile Phone, Fax Numbers information.

Phone 90 v 212 3333333 33
Mobile 90 v 212 444 44 44
Fax 90 v 212 5555555

*E-Mail first.last@company.com

For the person to contact as the primary person, please select "Administrative contact" field.
If there is contact information for the supplier registration, this field is automatically selected
and should not be changed.

Edit Contact: First_name Last_name

Salutation E] Phone 90 v 212 3333333 33
*First Name  First_name Mobile 90 v 212 444 44 44
Middle Name Fax 90 v 212 555 55 55
* LastName Last_name *E-Mail first.last@company.com

Job Title

Administrative contact

4 User Account

Request user account

Roles
Actions v View v Formatw 3¢ [ Freeze (=] Detach
Role Description
Tedarikci Temsilcisi Manages the profile information for the supplier company. Primary tasks include updating supplier profile information and req...

OK Cancel
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2.1.1 User Account

By creating an user account for the related person, who is entered in the supplier registration
as the contact information, a role is assigned to this user.
This area should not be changed.

Edit Contact: First_name Last_name

Salutation B Phone 90 v 212 3333333 33
* First Name  First_name Mobile 90 v 212 44444 44
Middie Name Fax 90 v 212 555 55 55
*LastName Last_name * E-Mail first last@company.com
Job Title

[¥] Administrative contact

4 User Account

I [¥] Reguest user account I

Roles
Actions v View v Format w X E =" Detach
Role Description
Tedarikci Temsilcisi Manages the profile information for the supplier company. Primary tasks include updating supplier profile information and req...

OK Cancel

2.2 Add Related Person Information

When you want to add a new contact, click on the "Create" field to enter the information
of the new contact.

o °
Company Detais Contacts Addresses Business BankAccounts  Products and Servces  Questionnare Revie
Chassitcatons
Register Supplier: Contacts Back [Wext| | saveforLater | Register | Cance
ntr ateastone contact
acors v Vew v ot v /o X oete oetaen
Name Job Title E-Mail Administrative - Request User Edit Delete
Last_nam A e v v ’ x

The contact information screen appears. Fill the information and click "OK".
The following screenshot shows the new contact information that is filled as an example.

For newly defined related persons, a user account must be requested. When "Request user
account" field is checked, role information is automatically added. This information should not
be changed.
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Create Contact

Salutation B

* First Name  First_2
Middle Name
*LastName Last_2

Job Title

[7] Administrative contact

4 User Account

[¥] Request user account

Roles

Phone

Mobile

Fax

* E-Mail

first2.last2@company.con|

v

Actions v View w Format v

Role

Tedarikgi Temsilcisi

X E

| Detach

Description

Manages the profile information for the supplier company. Primary tasks include updating supplier profile information and req...

Columns Hidden

7

Create Another OK Cancel
O
Company Detais Contacts Addresses Business BankAccounts  Products and Services  Questionnaire Review
Cassifications
Register Supplier: Contacts Back MNext  Saveforlater Register  Cancel
Enter atleast one contact
Actions v View v Format v 4 Create /' Edit X Delete " Detach
Administrative  Request User

Name Job Title E-Mail Contact Account Edit Delete

Last 2, First 2 first2 ast2@company.com v Vs x

Last_name, First_name first last@company.com v v e xX
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2.3 Delete Related Person Information

If you want to delete someone from the contact information; click on the person concerned,
make sure that the background color is blue. When you see the blue area, click "Delete"

(o) [
Company Detais Contacts Addresses Business BankAccounts  Products and Services  Questionnaire Review
Classifications

Register Supplier: Contacts Back MNext  Saveforlater Register  Cancel
Enter at least one contact.

Actons v View v Fomstv o Creste /' Edit Freezs [ Dotach <+ Wrap

. Administrative  Request User .

Name Job Title E-Mail Contact hecount Edit Delete

ﬂ Last_2, First 2 first2.last2@company.com = v Ve E
frstlast@company.com v ’ x

Last_name, First_name

Columns Hidden 7

If you want to proceed with deletion of the selected record, click "Yes" to the warning
displayed. Observe that the person is deleted.

A Warning

The selected record will be deleted. Do you want to
continue?

Yes Mo
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O o
Company Detais Contacts
Register Supplier: Contacts
Enter atleast one contact
Actions v View v Format v < Create /' Edit 3 Delete Detach

Name

Last_name, First_name.

Columns Hidden 7

Addresses Bank Accounts

Classifications

Products and Services

Job Title

Questionnaire

Review

E-Mail

firstlast@company.com

Administrative

Back MNext

Save forLater  Register  Cancel
RequestUser ¢ Delete
4 e x

Access "Addresses" tab by pressing "Next" button.

3. Register Supplier: Addresses
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[t is mandatory to fill in the address information field in order to create a supplier
registration address. Enter the supplier address information by clicking "Create"
button.

Company Detais Contacts Addresses BankAccounts  Products and Services  Questionnare Review

Back Mext  SaveforLater Register  Cancel

Register Supplier: Addresse:

Enter ateast one add

Ackons v Vew v Fomet v betacn

Address Name Address

for remito and o

Phone. Address Purpose. Edit Delete

No data to display.

Columns Hidden 3

This page is used for entering Address Details and Address Related Person Information.

Create Address

* Address | * Address [] PO Address
Name Purpose Invoice Address
* Country v [] RFQ Address
Address Phone =
Line 1
Address Fax v
Line 2
Address E-Mail
Line 3
City

State

Postal
Code

4 Address Contacts

Select the contacts that are associated with this address.

Actions w View v Format w B Detach

Administrative

Contact User Account

Name Job Title E-Mail

No data to display.

Columns Hidden 4

Create Another OK Cancel

3.1 Create Address

Enter a name that briefly identifies the supplier's address in the "Address Name" field.
Enter Country, Address, City and Postal Code information.

The information to be entered in Phone and Fax Number fields are respectively as follows;
country area code, phone area code, phone/fax number and extension number.

In the E-mail field, the e-mail address associated with this location is entered.

In the "Address Purpose" field, please select whether this address will be used as
invoice/purchase order/RFQ address.

It is necessary to enter the PO Address and Invoice Address for each supplier
request. One address can be used both as the PO address and invoice address.
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Create Address

* *
AddNress ADDRESS_NAME ;:ddress PO Address
ame urpose Invoice Address
* Country United States v [[] RFQ Address
Address 1 4gress Line Phone 90 v | 22 22222 2
Line 1
Address Address Line2 Fax 90 v 333 3333333
Line 2
City City E-Mail first.last@company.com

State State

Postal

PostalCode
Code

3.2 Address Related Contacts

2. This area is used to link the supplier related contact person to the address. Select the
related person among the predefined related persons by using "Select and add" button.
4 Address Contacts

Select the contacts that are associated with this address.

Actions v View v Format w B Freeze || Detach

Name Job Title E-Mail Administrative ;oo 2 ccount
Contact

No data to display.

Columns Hidden 4
Create Another OK Cancel
All related persons defined for the supplier are listed. If necessary, you may search by name
or title.

By clicking on the line of the person to be added, the person is selected. Make sure that the
background color is blue. When "OK" button is clicked, the person is linked to the address.

Select and Add: Contacts X

4 Search

Name ‘I:]izz B
Search Reset

View v Format v Wrap

Name Job Title E-Mail Phone

Last_name, First_name first.last@comp... +90 (212)33333...

Rows Selected 1 Columns Hidden 1

Apply Cancel
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Create Address

* *
Address  ,ppRess_NAME| Address [V] PO Address

Name PUrpose &1 nyoice Address
* Country United States v [C] rRFQ Address
Address  y4rece Linet Phone 90 v 222 2222222 22
Line 1
Add_ress Address Line2 Fax 10 v |33 SRS R
Line 2
City Ciy E-Mail first.last@company.com

State State

Postal

PostalCode
Code

4 Address Contacts

Select the contacts that are associated with this address.

Actions v View v Formatw 3¢ [ Freeze » | Detach Nrap
Name Job Title E-Mail AdlSisistrative User Account
Contact
Last_name, First_name first.last@comp... v v

Columns Hidden 4

Create Another OK Cancel

After filling address and address related contacts, return to supplier registration request by
clicking "OK" button.

O (o]
Company Details Contacts Addresses Business BankAccounts  Productsand Services  Questionnaire Review
Classifications
Register Supplier: Addresses Back MNext  Saveforlater Register  Cancel
Enter at least one address for remit-to and ordering address purposes.
Actions v View v Format v 4 Create /' Edit X Delete Detach
Address Name Address Phone Address Purpose Edit Delete
IST MERKEZ Mahalle, Sokak,No, Kat ice,ISTANBUL POSTAKODU +90 (212)3000000 PO Address ; Invoice Address e x

Columns Hidden 3

Move to "Job Classification" tab by clicking "Next" button.

* Remove Address Related Contact
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If you want to remove the related address, click on the person to be deleted and select the
line; click "Delete" button.

Create Address

* *
Adc:]ress ADDRESS_NAME 2ddress PO Address
ame urpose Invoice Address
* Country United States v [F] rRFQ Address
Address 4 dress Line Phone 90 v 22 22222 2
Line 1
Address Address Line2 Fax 90 v | 333 3333333
Line 2

City Ciy E-Mail first.last@company.com

State State

Postal

PostalCode
Code

4 Address Contacts

Select the contacts that are associated with this address.

Actions v View v Format w E ceze  w Detach Wra
Administrative

Name Job Title E-Mail User Account
Contact

Last_name, First_name first.last@comp... v v

Columns Hidden 4

Create Another OK Cancel

Make sure that the related person does not have any link to the address. Return to supplier
registration request page by clicking "OK".
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4. Register Supplier: Job Classifications

This is the field used to define the status of the supplier as being "E-Invoice Taxpayer"
or not and to enter the quality documents.

Information can be entered by pressing "+" button.

(@) (o) o) o
Company Details Contacts Addresses Business. BankAccounts  Products and Services  Questionnaire Review
Classifications

Register Supplier: Business Classifications Back MNext  SaveforLater Register

None of the classifications are applcable
Actons v View v Format v < Detach

. Other Certifying Expiration

Classification Agency Certificate Startpate 0 Attachments  Notes
No data o dispiay.

In the classification field, a range of values is listed.

(©) (¢]
comy Contacts Addresses Que: Revi
Register Supplier: Business Classifications Back Next  Saveforlater Register
[] None of the classifications are applicable
Acions v View v Formatv 4 X Detach
. Other Certifying Expiration .
Classification Agency Certificate Start Date Date Attachments Notes
B None

From this list, select the data, which is relevant for the supplier. Hence, this data is added to the
supplier's business classification list.

* Classification

1]

E-Invoice
ISO 9001

When you click on "Attachments" field, a new area opens. The relevant attachment can be added
from this field.
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Attachments

Actons v View v 4 X

Type *File Name or URL Attached By Attached D¢

I Fie [+ [(Browse... ] o fie selected. anonymous. 1514220171
<

Rows Selected 1 Columns Hidden 1

If you want to add a note about supplier business classifications, click on the picture in the
"Notes" field, and enter the note.

Create Note
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* E-Invoice Taxpayer
If the supplier is an e-invoice taxpayer, this value should be selected among the job
classification lines and mark "Yes" in the line.

If the supplier is not an e-invoice taxpayer, this line should not be added or should be
marked as "No".

o) O O (]
Company Deta Contact Addresses  Business Bank Accounts 2 Quest R
Classificatior

Register Supplier: Business Classifications Back MNext  Saveforlater Register  Cancel
[[] None of the classifications are appicable

Actons v View v Formatv 4 X | Detach

. Other Certifying Expiration .

Classification ‘Agency Certificate StartDate it Attachments Notes

Evoice [+] YesiEvet | w Y s MNone 4 E

*ISO - 9001 Certificate

If the supplier has an ISO certificate, the related document is selected from the value list and
added to the job classification line. The start and end dates of the certificate must be selected.

O O O L)
Company Detais Contacts. Addresses Business BankAccounts  Products and Services Questionnaire Review
Classifications

Register Supplier: Business Classifications Back MNext  SaveforLater Register  Cancel
None of the classifications are appicable
Actions v View v Formatv 4 X Detach
. Other Certifying Expiration .
Classification Agency Certificate startbate o Attachments Notes
150 9001 E v 1509001 0120176 012013(% None B

ISO Certificate should be added to this field as an attachment.

Press "Next" button to proceed to Bank Accounts tab.

* None of the classifications are applicable; if any of the values in the Job Classification
list do not apply to the supplier, mark " None of the classifications are applicable”
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button.

0 o} (o) (]
Company Detaiis Contacts Addresses Business. BankAccounts  Products and Services  Questionnare Review
Classifications
Register Supplier: Business Classifications Back MNext  SaveforLater Register  Cancel
Actons v View v Format v Detach
. Other Certifying Expiration
Classification ‘Agency Certificate Startbate [P Attachments  Notes

No data to display.
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5. Register Supplier: Bank Accounts

This tab is used to enter the supplier's bank, update bank information or delete bank's link.

5.1 Creating a Bank Account

By pressing "+" button, bank information is entered.

Bank Accounts  Products and Services Questionnaire

Company Details Contacts Addresses Business
Classifications

Register Supplier: Bank Accounts

Actons v View v Format v Detach
IBAN Currency

Account Number
No data to display.

Columns Hidden 8

Back Mext  Saveforlater Register  Cancel

Edit Delete

Bank country, bank name, bank branch, currency information are selected from the list.

Enter account number as well as IBAN information.

It is possible to create manually note to the approver.
By pressing "OK" button, bank information is added.

Create Bank Account

* Country Turkey IBAN

Bank The Royel Bank Of Scofland . [ Currency v
Branch Head Office Amsterdam istanbul Main Branch B
* Account Number 0001

Additional Information

Agency Location Code

Account Type B

Description

Account Name
Alternate Account Name
Account Suffix
Check Digits
Comments
Noteto |

Approver

Create Another OK Cancel
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O o) C O o
Company Details Contacts Addresses Busiess Bank Accounts  Products and Services  Questionnaire Review
Classifications
Register Supplier: Bank Accounts Back Next  SaveforLater Register  Cancel
Actions v View v Format v+ Create /' Edit X Delete Detach
Account Number 1BAN Currency Bank Edit Delete
0001 The Royal Bank Of Scotiand N.V. ’ x

Columns Hidden 8

Press "Next" button to proceed to Products and Services tab.

5.2 Updating Bank Accounts

On the Bank Accounts tab, click the line of bank account that you would like to edit. When the
background color of the related line is blue, the corresponding line is selected. Supplier bank
information can be updated by clicking "Edit" button located on the line or over the lines.

() O ) O o
Company Detais Contacts Addresses Business Bank Accounts  Products and Services Questionnaire Review
Classifications.

Register Supplier: Bank Accounts Back MNext  Saveforlater Register  Cancel
Account Number 1BAN Currency Bank Edit Delete

0001 The Royal Bank Of Scotland N.V. x

Columns Hidden 8
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Edit Bank Account

* Country Turkey v
Bank The Royal Bank Of Scotland N.V. B
Branch Head Office Amsterdam istanbul Main Branch B

* Account Number 0002

Additional Information
Account Name
Alternate Account Name

Account Suffix

Check Digits

Comments

Note to
Approver

IBAN

Currency v

Agency Location Code

Account Type

Description

OK Cancel

Click "OK" button to save the edit.

Company Details Contacts

Register Supplier: Bank Accounts

Actions v View v Format v+ Create /' Edit X Delete Detach
Account Number
0002

Columns Hidden 8

Addresses Business Bank Accounts

Cassifications.

Products and Services

Questionnaire Review

Back  Next

Currency Bank

‘The Royal Bank Of Scotland N.V.

Save for Later  Register  Cancel

Edit Delete

5.3

Deleting Bank Accounts

On the Bank Accounts tab, click the line of bank account that you would like to delete. When
the background color of the related line is blue, the corresponding line is selected. Click

"Delete" button on the line or over the lines.

If you answer, "Yes" to this question, "The selected record will be deleted. Do you want to

continue?", the bank account is deleted.
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(o) (o) O O o
Company Detais Contacts Addresses Business Bank Accounts  Products and Services  Questionnaire Review
Clssifcations
Register Supplier: Bank Accounts Back MNext  Saveforlater Register  Cancel
s« vew fomts 4 crone 2 con o] - reese
Account Number IBAN Currency Bank Edit Delete

e ok O e 7 =1

Columns Hidden 8

A Wamning

The selected record will be deleted. Do you want to
continue?

Yes No
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6. Register Supplier: Products and Services

The products and services that the supplier provides are listed. You need to select one product

O O O s o
Company Detaiis Contacts Addresses Bus Bank Accounts Products and Questionnaire Revie
Cassifications services
Register Supplier: Products and Services Back MNext  Saveforlater Register  Cancel
Enter at least one products and services category.
Detach
Description Remove

Actions v View v Format v [ Select and Add

Category Name
No data to display.

6.1 Adding Product and Service Information

In order to access the list of previously defined products and services, click "Select and

Add" button
o) O o) O C L ]

Register Supplier: Products and Services
Enter atleast one products and services category.
Remove

Actions v View v Format v | EL Selectand Add Detach
Description

Category Name

No data to display.

It is necessary to add one product or service among the lowest category of the Product and

Service list.
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Select and Add: Products and Services X

View v Format w eeze  lw' Detach

Selec Category Name Description

m 4 @ Products

» @ Adminisitrative Products
4 ‘-‘ Construction Components
> 'i Civil Works

4 g Site Survey

O @ O 8 O

4 g Surveying Tools

[ Total Stations & Parts

<]

v

'- Electrical Components

v

B Fuels & Lubricants

v

i Health, Safety & Enviroment

v

@ Information Technology

v

B Machinery & Equipment

v

'- Mechanical Components

v

B Paints & Additives

v

i Quality Control Equipment

v

E Steel Components

O O 0000 00O

- )
4 gm Services

After selecting related products and services, click "OK" and proceed.

O (0] O (0] O [
Company Detais Contacts Addresses Business Bank Accounts Products and Questionnaire Review
Classifications services
Register Supplier: Products and Services Back MNext  SaveforLater Register  Cancel
Enter at least one products and services category.
Actions v View v Format v [l Selectand Add X Remove ' Detach
Category Name Description Remove
Products > Construction Components > Ste Survey > Surveying Tools > Total Stations & Parts x

Press "Next" button to proceed to Survey section.
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6.2 Deleting Product and Service Information

By clicking on the product or service line that needs to be deleted from the Products and Services
tab, click "Remove" button at the end of the line or above the lines.

(o) (o) (o] (o) °
Company Detais Contacts Addresses Business Bank Accounts Products and Questionnaire Review
Classifications Services
Register Supplier: Products and Services Back MNext  Saveforlater Register  Cancel
Enter at least one products and services category.
U e o 4 o
Category Name Description Remove

Products > Construction Components > Site Survey > Surveying Tools > Total Stations & Parts

If you answer, "Yes" to this question; "The selected record will be deleted. Do you want to
continue?", the corresponding line from the list of product/services provided by the supplier is

deleted.

A Warning

The selected record wil be deleted. Do you want to
continue?

Yes Mo
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7. Register Supplier: Questionnaire
Survey questions prepared for the suppliers, who would like request registration, are
included in this section.

1. Code of Conduct and Information Security Policy

In this section, suppliers are expected to read and approve the "Code of Conduct” and the
"Information Security Policy".

The suppliers need to download and read "Code of Conduct" and the "Information Security
Policy”, which can be found in "Attachment" tab. If the supplier approves, it is necessary to
check "I read and approve" field.

(@ C
Company Detais Contacts

Register Supplier: Questionnaire Back MNext  SaveforLater Register  Cancel

Compliance

*1. Please confirmthat you agree and fully consent with the attached Suppler Code of Conduct
@ By clicking " agree”, you acknowledge you have read and agreed with the CoC terms and condtions
Attachments Code of Conduct
alagree

b.1don't agree

*2. Please confirmthat you agree and fully consent with the attached information Security Policy.
9 By cicking "l agree”, you acknowledge you have read and agreed with the poicy.
Attachments Information_Securty_Policy.pd

alagree

b.1dont agree

2. Service Network

There is another survey question where the suppliers can choose the area/areas where
they can provide products and services. You can select more than one box in this area.

*3. Please specify your network of supply

a. Turkey

[C] b. Azerbaijan
c. Qatar

[C] d. Saudi Arabia
&. Morocco

[[] 1. Kazakstan

[7] o. Other... Please specify]

Comments

3. Company information

When creating supplier registration request, it is necessary to attach "Tax Register”,
"Chamber of Commerce Activity Certificate" and "Company's List of Authorized
Signatures" in this field.

* 4. Please select Tekfen Group Companies you have previously worked with
[ a. Toros
[] b. Tekfen Engineering
[[] c. Tekfen Insurance
[] d. Tekfen Manufacturing
[] . Other.. [Please specify]

Comments

5. Please add copy of Tax Register, Activity Certificate from related Chamber of Commerce and Circular of
Signature.
a. Please, click to add documents.

Section 1. Compliance E

Press "Next" button to proceed to “Review" tab.
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8. Register Supplier: Review

In this section, you may preview the information previously entered in the sections for the

supplier registration request.

(o)
Company Detaiis
Review Supplier Registration: COMPANY_NAME
Company Details
Company COMPANY_NAME
Supplier Type-1 Distrbutor
Supplier Type-2 Contractor

Tax Office  TAX_OFFICE_NAME

Attachments
Actions v View v

Type * File Name or URL Title
No data to display.
Columns Hidden 1

Contacts

View v Format v '} Detach

Name

Last_name, First_name

Columns Hidden 7

Addresses

View v Format v Detach
Address Name Address
IST MERKEZ Mahalle, Sokak No, Kat ige STANBUL POSTAKODU

Columns Hidden 3

Business Classifications
None of the dlsssifications sre applicable

View v » Detach

Classification

1509001

Bank Accounts
View v » Detach

Account Number

0002

Columns Hidden 8

Products and Services
View v » Detach

Category Name

No data to display.

Questionnaire

e Detils

Contacts

Description

o

Addresses

O O (o} (o} (]

Business Bank Accounts  Products and Services Questionnaire

Ciassifications.

Review

Back Save for Later  Register Cancel
Tax Country  Uned States
Tax Registration Number 12341231233
Company Web Site vww.company.com
Note to Approver
Attached By Attached Date
Administrative  Request User
Title -Mail il
Job Title E-Ma Contact Account Details
firstast@company.com v v =
Phone Address Purpose Details
450 (21212000000 PO Address ; Invoice Address =
Other Certifying Certificate Start Date Expiration Attachments  Notes
Agency Date
1508001 01012017 01012018 None
18aN Currency Bank
The Royal Bank Of Scotland N.V.
Description

After checking supplier information, if there is no error, the supplier request is
created by clicking "Register" button.

will receive an e-mail after your regisration request is
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If you want to send the request later, click "Save for Later" button. It is not possible to
save "Tax Number" with this button. The warning message contains this information.

"Your registration request was saved. An email was sent to with the URL to the registration.
Any tax identifiers you provided were not saved. "

An e-mail is sent to the supplier related person with this button. When you want to
complete the supplier information, click on "Complete the supplier registration
request” button and continue with the supplier identification process.

Subject: Supplier Registration Request Was Saved

P 1+ 1121 +3: 1+ 415161 +F7 181 +9 1101 111 +12: 1131141 +15+ 1 +16* 1 * 17

Your request to register your company as a supplier for Tekfen ingaat ve Tesisat A.S. (ISTANBUL MERKEZ) was saved.
Company Details

Company COMPANY_NAME2

Tax Office  MASLAK

Recommended Actions

Complete the supplier registration request
When saved, the entered documents are sent to "Tekfen Insaat ve Tesisat A.S.".
After review, a positive or negative reply is sent to the supplier by e-mail. The supplier
registration request can be accepted, rejected or additional information may be requested.
For these three cases, the information messages to be sent are as follows.

1. Rejection of Supplier Registration Request

If your supplier registration request is rejected, you will receive an e-mail as below.

Subject: Supplier Registration Request 35005 Was Rejected

A1 1+ 1213141 516 171 8191 10 111 142+ 1 13+ 1 14+ 1 15+ 1 +]

Your registration request to be a supplier for Tekfen ingaat ve TesisatA.$ (ISTANBUL MERKEZ) was rejected

Registration Request Details

Registration Request 35005
RequestDate 04.12.2017
Requested By Gizem Bakircl

Company DEF Co.
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2. Approval of Supplier Registration Request

If your supplier registration request is approved, you will receive an e-mail as below.

Subject: Supplier Registration Request 35004 Was Approved
Xt 11 2 13141 5 1 617 1 B 151 10 1 ilc 112 (13 1 14+ 1 15 1~

Your registration request to be a supplier for Tekfen insaat ve Tesisat A.S. (ISTANBUL MERKEZ) was approved

Registration Request Details
Registration Request 35004
Request Date 04.12.2017
Requested By [NIEGG
Company XYZCo

8.1 Additional Information on Supplier Request

“Tekfen Insaat” is entitled to request additional information for any incomplete field in the
registration request or if any detailed information is needed. In this case, the question may
be asked through the supplier registration request. Please find below an example for
additional information request.

"Update the supplier registration request.” By using the link; additional information
can be saved and the request can be sent again.

Subject: Supplier Registration Request 36001 Requires Additional Information

- 1 10021304051 6 171 -8 1 -9 1«10 1 4N s R

Your registration request to be a supplier for Tekfen ingaat ve Tesisat A.S. ISTANBUL MERKEZ requires additional information. Update your registration request using the link provided.

Registration Request Details
Registration Request 36001
Request Date 04.12.2017
Requested By [N
Company KLM Co

Resubmission Reason Please, fill in the "Business Classifications” info.
For security purposes, tax identifiers are not saved and need to be reentered.

Recommended Actions

Update supplier registration request.

Contact : procurement@tekfen.com.tr
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